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Administration Utilities Service Washington, DC 20406

| 7
[ 00/9%0 2608 |
JUL 6 1981
3“53{ 2t 3
Mr. Max Hugel 3 fl I‘/‘/7 |

Deputy Director of Administration
Central Intelligence Agency
Washington, DC 20505 R

Dear Mr, Hugel:

i, \alpaef - (,’g
The General Services Administration (GSA), in attempting to strengthen - T
communication links with the agencies it serves, is disseminating travel
information to a broad range of agency officials that influence or are affected
by changes in travel policy and programs. This includes senior managers as well
as members of the Interagency Committee on Travel Management.

GSA's Office of Transportation and Travel Management convened a meeting of the
Interagency Travel Management Committee on Wednesday, May 20, 1981. The
presentation included a broad range of travel topics followed by question and
answer periods that permitted a lively discussion of the issues.

Enclosed are detailed minutes of the meeting and a list of those in attendance.
I think that you will find this material interesting and informative. If I or
members of my staff can be of further assistance, please contact us.

Sincerely,

Y

ALTLAN W. BERES
Commissioner

Enclosure
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e Interagency Ccmmitiee on Travel Management Meetinag or

Jhe Interagency Committee on Travel Management meeting was held in the GSA
conference room located in the Chester A. Arthur Buildingz, 425 I Strseb, M.,

-

Washington, D.C., at 9:20 a.m. A list of attendess is ahtached.

tant
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The mesting opened with an introduction by Ivan Michael Schaeffer, Ass
sioner, Cffice of Transportation and Truvel Manasenent, on the s

of fizeal year 198C +travel data.

City-pair airline contract - Ivan Michael Schaeffer, Agsistant Cammissicner,

Office of Transvortation and Travel Manacament

A third solicitation covering 134 city-pairs was igsued on May o, 1 2, with
e closing date of May 20, 1981, &t 5 p.m. Basged on the indizaticnz received
thus f2r, the *third solicitation looks like a big succoss

Tegianing May 21, 1381, G384 will evaluase all bids received on she Thivd
solicitation with notification to the seliected carriers vegianniaz the wee't of
May 25, 1981, In addition to evaluating the +h1rd soliciftation, G3A iz in *he

process of issuing a fourth selicitaticn for 55 additionral oity-pairs. Unlike
previous sclicitations, all current solicitations will allow for contracting on
an anmial basis, a change in rates whan fare levels increassz or decr2use b

7 vercent, and the right to terminate. Should & carrier or the Goverament wish
tec terminate, action must be taxen by November 10.

The use of "me tco" farss violates the Pederal Property Management Faralations
end must not be us2d without proper justificetion.

A savings of 518 million %o the Covermment has resulted through the 1ze of

contract fares this year. This could not be achieved withcut the helt of tha
agencies and members of the Commitize, Mr. Schaeffer expressed 38477 srati
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for the fine cocperation and assistance from the agencies. The June
the Fndeval Contract Alr Service and Travel Directory, ineluding an =2 a
reet for the Amtrek schedule, was distri-uted to those azency representati:
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tending the meeting. Copies of this directory will be distributed to all
eral agencies subseribing to the Official airline Guide (NG . In May 1h
T, G348 Torwarded a letter to executive ugen01=5 providing the onrortunliry
Y prlﬁtlng order for the CAG p ication., Refer to tiis Iz2fter For
tiono if additionzl :opies of “e dwrectorv are recuired. Se:on
@ of the directory and cosss invelved, it does act wow connecti
1 stopeff points; agencies shonid consuls the CAG publiczatin for
whase poiats,
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Ca oA montnly basis, 2AG distribubes §,500 sc¢
dlotritutes approximately €,000 ﬂﬂpies.
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Benefits of using Dulles Airpcrt £or Government travel - James Wildin., Direa-or
of Metrupe: ltan
Washimgrton Airvor

Use of Dulles Airport as compared to Washington National Alrport has Tallen
considerably in the last 18 months. Washington National maintains a ratio o
6 to 1 rassenger activity over Dulles. There have been some 3i-nificant shifts
in population and business petterns in the Washington metrupoL¢,aq area favorinos-
the use of Dulles which are nct appreciated by the residents of this area.
Fairfax County, Virginia, for example, is within 12-18 wmonths from h2inge the
most populcus Jurisdicticn of this area.

Although some ground transportation problems, e.§., bus, limos, exist at Dullas,
the facilities are very pleasant to use, with parkinz at Dukk,s Alrport leez
than nalf as costly as at Natiomal. A ground transportaticn funiing scurce

has been established at Dulles and, hopefully, the cround transvortarisn ser—i-e
will be up and running by fall. Publications concerning Dulles zare exnectea o
be distributed within the next couple of weeks.

Question: Any efforts being made in +the business communitys

Answer: Very definitely. Recause of the number of businesrces located
in Fairfax County and their projected needs for business-related air
travel, these ccncerns have expressed a need for additicnal air servioce

vo0 and from Dulles to the Federal Aviation Administration.

Amtrak - Jack McHale

EMRESN

aving money is the numher cnme concern of both Amtrak and the Goverrmens. ot e
roce

roceszes 7,000 Goverrment Transportation Request's [0MR) ver menth at a cogt i
310 per GTR. The number of iT™R's nrocesased can be reduced by the foliowin~:

1. Bulk ticketing--repetitive travel; utilize one CTR for a numser~ of
tickets; results in savings of administrative costs; bulk tickets good for

<t

6 months.

2. GTR's unnecess sary for travel over
by cash or check; Amtrak row accepts credi
CTR's and “he costs r~an Se picked up ¢

;- Ticket stock--travel offirce igsues tickets; al
;: 2d un a GTR for the amcunt used during the month;
to bulk ticketing.

Jotel/metel directowy - Tvan Michael Scheoffer , Ass o
of Transportaticu and Travel uhnagement

‘n the process of

Prevaring a consolidated hovel/metel dirsets o
allv bv 3tate. Publiceticn of this dirsstory iz ecrentad S0 =~
¢im aisccunts arailoble dn a total 0f 275300 it o Aarmoyeeoog-

and Puerte Rino.
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3
Due %0 budget restricticns, we are planning on orwarding orly one aupr of

ke
notel/motel directory te “rL apencies. To date, no deterninsticsn has sean
wade a3 4o now the directory will be distributed.

Question (Giltert Dietz - AID): Wna%t reduction in hotel/motel w»ate
exi s’

I:h

pEcI)
Answer: Ten to S0 perceni ner room.

frtral dizcoun®s - Ivan Michael Schaeffer, Assistant Coamission
Uflice of Transcortation and Travel Naﬂojcﬂeu,

‘2 nave been quite successitl in the Amtrak area and ave current v <o
extend? “he zervice. The agencies will bhe kep’t informed as Lo aar

that devels

‘J-

Agency liaison visits - Ivan Michael Schaeffer, Assistart Cormigssicner
e .

h
GPfice of Transpertation and Travel Manesem

“a® oagency lialson program hac been reinstituted with one nzency wisit ner
month on a nationwide baalu. During the last couple of mconths L 33
made to the Department of Znergy, the Department of Agr:cult"ré
Veterans Administration.
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By S res ye e Yyt [ RSty 3
£NSWer: LOU sure; nowevar, we intend to keen Commities merbors
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Civil feronautics Board {(CAB) ruling: Peyment of commissions Lo trael acents
on_sales to the Government

The recent ruling by the ZAE on the part of its Competitive Marketing Case dealius
with the airline's payment or nonpayment of zommissicns to travel sgonns for sale:z
A transportaticn to theé Government does not directly arffect HP Governmernt's use

of travel agents. The ruling removed the prohibiticn of commissicon payment as =an

industry prohibition and placed the issue of ccmmlsuion pavmenq as being properly

an individual airline-agent matter. There is gtill the Ceneral Aceouning f71z:
sronibition.on use of travel agents by agencies of the Jovermment.

Ugused GTR's - Thomas P. 'olf, Assistant Commissioner, Cffice of
Transportation Audits (TA)

wr. Wolf briefly d¢gcus<ud the prcblems asgociated with nused a2irlize tickets,
A large number of unused eirline tickets are not being Simely susmiftzed o
carriers Tor relund under the SF 1170 nrocedu¢v. Wren *his happens carriers
may send refunds directly to the (General Services Administration. J¢funids

submitted in this manrer do not contaln an appropriation symbol or asency
tdentdfieation. Therefore, they end up in the general recelpfa of e Trescurey
sather than being applied as a transperiction aporopriated reofund for Lhe

_Lx. 1.‘.‘/;&‘1.&“ u{)eu jo

tr. Yolf zaid this can be preverted 1T agencies will submit their unmnged
te the carriers for refund in a timely manner. Agencies skhould wcrk ¢
with their travelers and the carriers to ensure timely processing of S

as they ccntain all necessary 1aent1fylra information inciuding acprepriat
number and a complete agency mailing eddrsass.

=

Mr. Vielf aiso reminded all present that copies of the P 1170 should be forwarded
had « Py,

. - receivad withia 30 davs.

e TA vhen the refund is received or if th

The neetinge concluded at 211:20 a.m.
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ATTENDEES

Azency

U.S. Becret 3ervice

fmtrak

State, Department of (STP/T)
Labor, Department of
Coumerce, Department of
State, Department of (10/0IC)
State, Department of (STP/T)
Commerce, Department of
Veterans Administration

Interior, Department of

National Endowment for the Arts
Land Management, Bureau of

realth and Human Services

Justice, Department of (FBI)

Consumer Product Safety Commission

National Science Foundation

Natlonal Labor Relations Boerd

omithesonian

V.9, International Commmnications

Agamey
Federal Trade CJommissicn

Agriculture. Department of

Ageacy for International Development
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Neme

Bruce Card

Jack McHeale

E. Parks Olmcn
Robert Muhawieh
Willism Washing*ton
Teri C. Miller
Alfred H. Neal, Jr.
John Marrazzo
Henry Caplan

Lee Hiller
Les Cden

Rotert C. Padgett
dtanley . Kephart

E. X. Goodnight
Deneld D. Beldon

Billy 3. Davis
W. L. MeCarnay

Georgin C. Fogter
Leon R. Thonas

Rita B, Beaudcoin

Ann Krafthofsr

Susan Metcealf
Sharcn L. Seals

John Cary
Sandra Xazimer

Ed. W. Hace
“m, A, Mzshburn

Approved For Release 2003/06/26 : CIA-RDP84B00890R000800100036-2



Approved For Rel®¥se 2003/06/26

2
Lgency
Tederal Emergency Mpgmt. Agency

Aserncy for International Development

Office of Personnel Management

feral Aviation Administration

o3

Fadoral sviation Administration,
Director MUA

G3A
Muclear Regulatory Commission
Federal Home Loan Bank Board

HUD

2l Mediation amnd Concilistion
ce

Smadl Zusinesg Administration
Brual Enployment Cpportunity
Towelgsion - Finance 3241

inonize 3231

AR 3 R 1
NATA ~ Financlial Sysiers

Tap vt 4q (P TOUIE. S,
SOELALL STV oY

» el o,
- ACC0UnNTINg
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Nane

P, Ann Clark

Mattie CGriffin
Gilbert D. Dietz

Josephine Saddler

Dorothy Carter

Thelms A. Fraziax

Audrey H., Stanelll
Mark Rodeffer
Ellia B. Soith
Sandra Gribben
Sharon Holmes

Tonald Cheatham

Herbert . Erooks
Jay Tayler
Joris R. Slecan
Nznoy Gilizn

Coithy Cunning
o
30

Copnie Hanae
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AP Cy

Zxecutive Cffice of the Pre=gident
N

eedd

7w

F.30 International Communicesiorns
Agency

Trangporiation, Department of
Naitiorsal Zrdowment for the Humanitles
sducation, Dzpartmant of

U.8. Commissicn on Civil Rights

aAaT, Adminisztrative Finsnce Section

rederal Home Loan Bank Board
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Billie Gadson

Marvin N. Kirby

Rorert W. Gorder

Robert

. Stock

Lgs]

Larry Mililer
Frank E. Maithews
India C., Jenkins

Cheryl Drewry
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